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Can your students find the classes 
they need?

• Students have many 
obligations
• Class
• Work
• Family

• Are you setting them up for the 
success with your class schedule?



CATALOG

CURRICULUM

SECTION SCHEDULER

REGISTRATION

SYLLABI

PROPRIETARY 
AND CONFIDENTIAL

Who here would like to see 
improvements to their class 
scheduling?
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1. Meet Leepfrog and CourseLeaf 

1. What is CLSS?

1. NTC Experience

1. Questions and Discussion 
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Any vendor can promise great 
outcomes. CourseLeaf has the 
track record to prove it.

Meet Leepfrog and CourseLeaf
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An experienced team with a 
proven track record of success.

• 150 staff members including 
some of the most talented 
curricular management 
specialists in the world.

• Over 500 college and 
university clients of all sizes 
with varying levels of 
complexity.

• Over 850 successful 
software implementations.
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An integrated system that can 
grow with your campus.
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The most advanced 
SIS integration in the industry.

Homegrown
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Master Scheduling for 
On-Time Completion

✔Offer the right number of 
sections at the right time of 
day and year

✔Easily enforce adherence to 
standard meeting patterns

✔Streamline data entry

✔Validate the right schedule



YOUR SCHEDULING RULES
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Northcentral Technical College

• 180+ accredited associate 
degree, technical diploma, or 
certificate options available

• NTC has six campuses and 
offers online college 
programs and courses
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NTC Decentralizes Scheduling

• Years ago, all section scheduling was 
done by a centralized Scheduling 
Department. Every time a section 
needed to be added or changed, the 
Learning Team had to request this 
from Scheduling and they would make 
the changes.

• CLSS allows us to decentralize 
scheduling and have each department 
schedule and edit their own sections.  
This eliminates duplicate entry and 
makes our scheduling process more 
efficient.

• Each Department has their own 
Scheduling Unit in CLSS with access 
to only their sections.
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Section Planning and Bridging to SIS

• Sections are added in one compact place.  
All fields needed to create a new section 
are on one screen.

• Sections are added in CLSS in a 
Design/Plan phase. They can be changed 
as many times as needed or deleted 
before ever getting to the SIS.

• Once all sections for the term are ready, 
they are Validated and Bridged to the SIS 
as a group, checking for discrepancies in 
policies and errors.

• After this step they can be locked for a 
room assignment phase.  We use the Room 
Seek integration with 25Live to search for 
rooms right from the CLSS page.

• They are then moved to 
Publish/Registration phase where any 
changes made in CLSS will be made 
instantaneously in your SIS. 
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CLSS Rules and Workflows
• Part of our apprehension to decentralizing 

scheduling was that we would have more 
errors.

• CLSS helps to prevent this by using Rules and 
Workflows to catch common errors before 
they get to the SIS.

• You can also stop schedulers from doing 
things that scheduling directly in the SIS will 
allow.  IE: changing start/end dates after 
enrollment.

• Some changes schedulers make may require 
approval before submitting.  These can be 
checked and approved by the Dean or 
Registrar before sending through to your SIS.

• Schedulers can add notes for special requests 
like using a room they do not have access to.
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CLSS fills Gaps in Workday Scheduling
1. Meeting Patterns: Workday has Standard Meeting Patterns but cannot assign custom dates to meetings.  Must use 

Custom Meeting Patterns to assign various dates.  This is on a different page.  CLSS can do it all in one place.
2. Tracking changes: Workday has an approval process for section changes, but you cannot see what was changed.  CLSS has 

Red/Green markups to see what is being changed before it is approved.
3. Access within Scheduling Units:

a) Workday has Academic Units (this would be your School of's or Divisions.  IE: Health, General Studies, etc.  At a broad 
level.  Schedulers have access to all subjects within their Academic Unit.

b) Some of our School Of's have multiple schedulers.  In CLSS you can divide up subjects within an Academic Unit to each 
scheduling team or sub-unit within.  IE: Public Safety breaks into Fire, EMS, CJ.  Health breaks into Nursing, Allied 
Health.  Gen Studies breaks into Liberal Arts, Education, Business, Math, Comm, however granularly you want to go.  
In CLSS the scheduler will only see/have access to change their items within the unit and multiple schedulers can be 
working at the same time. 

4. CLSS Rules: set rules to manage things Workday allows:
WD: Lets you change mode with enrollment, only gives an alert
WD: Lets you use different dates for Academic Periods, only gives an alert
WD: Lets you change dates after enrollment
WD: Let you change/add meeting patterns/rooms and instructors with enrollment

5. If we keep CLSS, we can still use Room Seek with 25LIve to find available rooms.
6. Easier to train new users to use CLSS than Workday scheduling pages.
7. In CLSS you can view your sections: By Course, By Instructor, By Day and Time, By Room and use Heat Map to visualize 

schedules.
8. When multiple attributes must be added to a section, CLSS can give warnings and errors for missing items.
9. Workday will let you save with no Location entered.  CLSS can enforce this to be entered.
10. Workday will let you enter with no Primary instructor assigned and with multiple primary instructors                                        

assigned.  CLSS rules can make sure this doesn't happen.
11. View enrollment: Much easier in CLSS!
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Questions?
Use this QR Code to 

receive a copy of this 

presentation and a 

chance to win a 

Starbucks Gift Card.

CourseLeaf.com
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Thank you for your time and attention.

Kali Slaymaker

Senior Account Executive with CourseLeaf

kslaymaker@courseleaf.com 

Tanya Schwartz 

Scheduling Coordinator/Software Administrator

Northcentral Technical College

schwartz@ntc.edu

mailto:kslaymaker@courseleaf.com
mailto:schwartz@ntc.edu
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